
Speed Dial Builder 
 

Step 1 

Log into your Manager Portal.  Press the Inventory icon and select the Phone Hardware tab. 

 

Step 2 

Find your extension and select the vButton Builder. 

 

 

 

 

 

 

 



Step 3 

Select the page that has an available “slot” and select (click). 

 

 

 



Step 4 

Select the Feature “Speed Dial” from the drop down menu on the available Unassigned line slot. 

 

 

Step 5 

Enter the 10-digit telephone number  and the Custom label (name) you want associated with the Speed Dial line. 

 

 

 

 



Step 6 

Select the Up Arrow on the Save button below and select “Save and Resync” once you have completed populating all the 
speed dials.  Your phone will reboot and all of your newly added speed dial buttons will now appear on the 
corresponding pages. 

 


